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Date:
Version no.
Concept Note:	
TITLE OF THE PROPOSED ACTIVITY
Lead/Contact: Name and email address
Background and Rationale
Approx. 250 words. 
Objectives
Approx. 200 words.
Proposed activities
Approx. 250 words. 
Activity 1—Short Description
Activity 2—Short Description
Activity 3—Short Description
Outputs and Dissemination
Approx. 150 words—mostly bullet points. 
Output 1—Brief description, should be measurable and specific
Output 2—Brief description, should be measurable and specific
Dissemination 1—Brief description, specific strategy/outputs
Dissemination 2—Brief description, specific strategy/outputs
Approximate Budget[footnoteRef:1] [1: ] 

Approx. 100 words.

	Activities
	Cost (ADD CURRENCY)

	Activity 1 (Line Item 1) (Labor—usually research)
	Cost 1

	Activity 2 (Line Item 2) (Events/Travel)
Activity 3 (Line Item 3) (Conference)
	Cost 2
Cost 3

	Activity 4 (Line Item 4) (Editorial labor, printing)
Activity 5 (Line Item 5) (Research material)
	Cost 4
Cost 5

	Activity 6 (Line Item 6) (Communications)
	Cost 6

	Activity 7 (Line Item 7) (Specify other large items)
Activity 8 (Line Item 8) (Grants Manager)
Activity 9 (Line Item 9) (Managerial Support)
	Cost 7
Cost 8
Cost 9

	Overhead/Administration (SIPRI Standard: X%)
	Cost of Overhead (10 – 20%)

	Total
	Total
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